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PWC ISupplier Portal Registration

STEP 1

Enter email address to begin registration

Enter your email

Get a one-time access code to start.

Email

testing101@gmail.com

Send Access Code

STEP 2

Click on Send Access Code

Enter your email

Get a one-time access code to start.

Email ’

Required

Send Access Code
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STEP 3

Type code "ex. LSWBAEXJ" and Click Continue

Enter your code

Use the code we've sent to email testingl01@gmail.com.

The code expires in 15 minutes.

Access Code
LSwBdEX]] o

Get a new code

STEP 4

Now you will begin the registration process Enter Company or Individual
details ex. Company Name: "Testing 101"

Supplier Registration
Company Details

Please enter the complete details for your company. Please note you must have your Federal Tax ID number to complete registration. If
you are an individual, Company name is your First and Last Name and Social Security Number (SSN) is your Federal Tax ID.

Company

Testing101 ‘ ‘ Website ‘ Country -

) Requireni
Taxpayer ID Tax Registration Number D-U-N-S Number
Organization Type - Supplier Type - ‘

Required
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STEP S5

Enter Country Click dropdown

Country

Required

D-U-N-S Number

STEP 6

Type "United States" and select from dropdown

Company Details

Contacts

Addresses

it

Company De

Country

United Stateq

|

United States
| Number
United States Minar Outlying Islands

Created with W
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STEP 7

Enter Taxpayer ID ex. Type "123456789"

Company Details
Company . Country
Testing 101 Website Unite
132){22;’;38‘1 Tax Registration Number D-U-N

Enter 50 or fewer characters.

Organization Type v

Supplier Type

Required

Note to Approver

STEP 8

Enter Organization Type Click dropdown

Testing 101
l J

Taxpayer ID
123456789

Tax Registration Number

Enter 30 or fewer characters.

Organization Type v Supplier Type b
Required
Note to Approver
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STEP 9

Click appropriate Organization Type ex. Individual, Corporation, LLC etc

R L IR L ey e

Foreign Individual

Foreign Partnership

Website e
Uniter
Government Agency
Individual
Tax Registration Number D-U-N

Partnership

Organization Type
o " v Supplier Type v

Required

STEP 10

Enter Supplier Type Click dropdown

J { T J I United States
Tax Registration Number D-U-N-S Number
g Supplier Type s
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STEP 11

Click appropriate Organization Type ex. Self, Corporation, Local Government
etc.

& PWCMobius

Prince William County
Employee m o i

Federal Agency

Supplier Registration

1]
Local Government 6

Company Details

Other

Company Details

Company Par merShip Countr
Testing 101 United States
Proprietorship

Taxpayer ID | Self |
123456789 D-U-N-5 Number
| J 1 Addresses

State Agency

| Organization Type Supplier Type
Individual

Note to Approver

STEP 12

Click on Self

iy Details

Other
Partnership Country
United States
Proprietorship
Self D-U-N-S Number
State Agency
" Supplier Type -
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STEP 13

Enter Notes to Approver ex. Election Officer Registration

Company Details
?Z!E%',; 101 Website United States M
-T;;a;;ggﬁ‘? Tax Registration Number D-U-N-5 Number
Organization Type - . Supplier Type -
Individual Self
Elections Officer Registd
Cancel Save Continue
STEP 14
Click on Continue
Business Classificat
Bank Accounts
Products and Servic
Cancel Save [ Continue ‘]
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STEP 15

Enter Contact Information ex. First Name "Testing"

Supplier Registration

Contacts

Contact 1
Enter contact details. Registration communications will be sent to this contact.

First Name Last N
Testing astHame

Enter 150 or fewer characters. Required

. Country Mobile
Job Title us - H +1

4

Country Phone E
us +1 Xt

STEP 16

Enter Contact Information ex. Last Name "Last Name Testing"

Supplier Registration

Contacts
Contact 1
Enter contact details. Registration communications will be sent to this contact.
First Name Last Name Email
Testing Last Name Testing testingl01l@gmail.com
. Country Mobile
Job Title ‘ us v ‘ +1 ‘

f 1r 10 1

Created with W 8 of 29


https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://epvd-dev3.fa.us2.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-start?currentStep=contacts

STEP 17

Verify Contact Email Address "testingl01@gmail.com"

Company Details
this contact.
Email
sting ‘ l testinglOl@gmail.coni Contacts
i ‘ ’:‘i""e Addresses
‘ Ext ‘ Business Classifica
'|
STEP 18

Enter Contact Job Title or leave blank

Contact 1
Enter contact details. Registration communications will be sent to this contact.
First Name Last Name Email
Testing Last Name Testing testin,
i Country Mobile
Job Title ] US k. ‘ +1
Bogntr\,r - ‘ :I'ulone ‘ Ext ‘
Country - Fax
us +1
Is this an administrative contact? @ Vas YV NA
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STEP 19

Enter Contact Mobile Phone Number ex. Type "+1 703 456 8529"

Company Details

wnications will be sent to this contact.

Email

Last Name

Last Name Testing ‘ testing101@gmail.com Contacts
- Country Mobile
us g +1 703 456 8529
Ext ‘ Business Classifica
‘ Bank Accounts
Yes No

ations from us. ® O Products and Servig
STEP 20

Enter additional contact Phone Number or Fax Number ex. Type
"+15718529647"

First Name Last Name Email
Testing Last Name Testing testing:
b Titl Country Mobile
Job Tille us i +1 703 456 8529
Country Phone £
us Y | +15718529647 -
Country Fax
us k4 +1
Is this an administrative contact? ® Yes O No

Administrative contact will receive general communications from us.
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Select if this contact should be a administrative contact and if they will need
user account to update account information.

Is this an administrative contact? ® Yes O No
Administrative contact will receive general communications from us.

Does this contact need a user account? ® Yes O No
User accounts will provide online access to supplier transactions and self-service tasks.

Click on Continue

Business Classificat

Bank Accounts

Products and Serviq

Cancel Save [ Continue ‘]
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STEP 22

Enter Address Name (short name)

Address 1

What's this a

Address Name

WORK|

[] Receive Pt

Enter 240 or fewer characters.

Country/Region
United States

Address Line 1 ‘ ‘ Address Line

STEP 23

Enter Address Line 1 information ex. Type "12347 South Lane"

What's this address used for? select at least 1 purpose.
Address Name

[J Receive Purchase Orders ) Receive Payments

Required

Country/Region

United States

Address Line 1 " i

12347 South Lad Address Line 2 City
Required

State » Postal Code v County
Required Required

v C t
Email ‘ |;3£m . b ‘ [ Phone
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STEP 24

Enter County Click dropdown

Business Classificat

ty

Bank Accounts

Ext Products and Servig
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STEP 25

Enter selected County ex. Type "Prince William

A4
Addresses
City -
County =
" Prince Wil
Required S Bank Accounts
[ Prince William
VA .
v Phone Products and Servid
Prince William
Virginia
STEP 26
Enter County Click dropdown
ress usea 10r ¢ Select at least 1 purpose.
Company De
hase QOrders [J Receive Payments [] Bid on RFQs
Contacts
Addresses
City -
Qeuu:red
County
bt Prince William =
Qeuurred:
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STEP 27

Enter selected City ex. Type "Dumfries"

Brae T Ay v

Catharpin
Prince William, VA

Dale City
ress used for? select at least 1 purpase. Prince William, VA

Company Details

hase Orders (] Receive Pay Dumfries
Prince William, VA

Contacts
Gainesville
Prince William, VA
: Addresses
City =
|
Required g Ca
Business Classifica
STEP 28
Enter Postal Code Click dropdown
A City
dress Line 2 e
County
> v . .y
tal Code Prince William
Required
Iintry
v Phone Ext

Created with W 15 of 29
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STEP 29

Enter selected Zip Code ex. Type 22025

5 City
_ane Address Line 2 Dumfries
- Postal Code - County
Prince William
22025
Dumfries, Prince William, VA ‘ o
X
22026
Dumfries, Prince William, VA
es ago Cancel Save
STEP 30
Enter State Click dropdown
Country/Region
United States
Address Line 1 N
12347 South Lane i
State
w Postal Code v
Required Required
Email lCJOSu i Phone
Last updated 1 minute ago
Created with 7@/1?& 16 of 29
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STEP 31

Enter email address ex. Type "testingl01@gmail.com"

Country/Region
United States
Address Line 1 " City
12347 South Lane Adgiress Line 2 ‘ ‘ Dumf
State = Postal Code = County
VA 22025 Prince
Email Country - Ph
testing101@gmail.com us e
— ] ]
Last updated 2 minutes ago
STEP 32
Enter phone number ex. Type "17035829647"
Address Line 2 o -
dee e Dumfries
- Postal Code County -
22025 Prince William
Country = Phone E
us 17035829647 "
ddress?
Created with 7@/4?0« 17 of 29
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STEP 33

Select checkbox to associate the contact with the entered address

‘ testinglUl@gmail.com ‘ ‘ Ud
Country
us v Fax

Which contacts are associated to this address?

esting Last Name Testing

testing1l01@gmail.com

STEP 34

The address can be associated with various tasks such as Receive Purchase
Orders, Receive Payments and Bid on RFQs If this address should be
associated with Receiving Purchase Orders, select checkbox to associate the
contact with ability to Receive Purchase Orders

What's this address used for? select at least
me

eceive Purchase Orders [ ] Recei

Required

on
tes
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STEP 35

The address can be associated with various tasks such as Receive Purchase
Orders, Receive Payments and Bid on RFQs If this address should be
associated with Receiving Payments, select checkbox

What's this address used for? sclect at least 1 purpose.

Receive Purchase Orders eceive Payments (] Bid on RFQ:
ed
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STEP 36

The address can be associated with various tasks such as Receive Purchase
Orders, Receive Payments and Bid on RFQs If this address should be
associated with Bid of RFQs Receiving Payments, select checkbox

used for? Select at least 1 purpose.

Orders Receive Payments id on RFQs

STEP 37

Scroll down and click Continue

Business Classificat

Bank Accounts

Products and Servig

Cancel Save [‘ Continue ]
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STEP 38

Click on Continue

Business Classificat

Bank Accounts

Products and Servig

Cancel Save [ Continue ‘]

STEP 39
Enter Classification Click dropdown Select ex. "A2 Woman Owned Business"

Business Classifications

Select a classification or confirm that none are applicable.

Classification
‘ v

23 Minarity Owned Business

A2 Woman Owned Business ]

A4 SBA Certified Small Disadvantaged Business
A5 Veteran Owned Business

Ab SBA Certified 8(a) Program Participant
Community Services Payments

DBE
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STEP 40

Vendors can enter certifications on portal account Enter Certificate Start
Date Select Date

*this certification will be stored for procurement use. Itis your
responsibility to update certificate before expiration date to continue to
business with Prince William County Government

Certifying Agency v Other Certifying Agency
Certificate Start Date [ Certificate End Date
Notes

STEP 41

Enter Certificate End Date Select Date

Other Certifying Agency Certificate Number

Certificate End Date [
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STEP 42

Enter Notes for Certification Example Type "Certification of Eligibility"

Certifying Agency > Other Certifying Agency Certificate Number
Certificate Start Date Certificate End Date

02/05/2025 03/29/2028

Mote-

ex. Certification of Eligibility

Attach current certificates and supporting documents

Drag and Drop

Select or drop files here

‘ URL Add URL

STEP 43

Click on Continue

Business Classificat

Bank Accounts

Products and Servig

Cancel Save [ Continue ‘
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STEP 44
Enter Banking Details Select Routing Number from dropdown

ink account 1

Country
United States

Routing Number w Bank
Required

Account Number Currency
Required

STEP 45

Select Routing Number from dropdown Bank Name will auto populate

g

3
Routing Number Bank Bank Branch
122400724 Bank Of America Bank of America_122400724
|-u
125000024 Bank Of America Bank of America_125000024
255078159 Truist Bank Truist Bank_255078159 5 | 6
031100393 Chase Bank USA, NA Chase Bank USA, N.A._031100393
051404383 Sonabank Sonabank_051404383 Company Details
256078501 Fairfax County Federal Cr Un Fairfax County Federal Cr Un_256078501 g
Contacts
071174431 State Farm Bank FSB State Farm Bank FSB_071174431
Routing Number
- Bank - Bank Brfinch -
Business Classifications
Account Number Currency - AccounfiType -
Bank Accounts
Account Holder Products and Services
Cancel Save Continue
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STEP 46

Enter Account Number Type ex. "154789632"

Country

United States =

Routing Number - Bank - Bank Br
031100393 Chase Bank USA, N.A. Chase
Account Number

154789632 Currency b Accoul

Account Holder

Last updated 42 seconds ago

STEP 47

Select Currency from dropdown Type ex. "US Dollar" and select from

dropdown
v
- Bank Bank Branch

Chase Bank USA, N.A. v Chase Bank USA, N.A._0311
Currency
U| bd Account Type
US Dollar

nds ago Cancel Save
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STEP 48

Select Accounting Type from dropdown Select Checking or Savings

Addresses

Bank Branch
SA, N.A. v Chase Bank USA, N.A._031100393

w

Account Type

Bank Accounts
H Checking
\ Products and Servi
Savings
Cancel Save Continue
STEP 49
Click on Continue
Business Classificat
Bank Accounts
Products and Serviq
—_———————————
Cancel Save ( Continue
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STEP 50

Enter Products and Services that are specific to the type of business you
support Example Type "web"

Prince William County

Supplier Registration

Products and Services

Enter at least one products and services category.

’d web|

Category Description

STEP 51

Check all Products and Services Categories you would like added to your
profile

4 web Site Appli¢

Software

@ ! -
208 5_494 Web Environment Wb Erviiaris
Learning Tools

E . i
208.5495 Web Site Web Site Devel

Develonment Tool Software

ast updated 22 seconds ago

Created with W 27 of 29


https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://epvd-dev3.fa.us2.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-start?currentStep=productsAndServices
https://epvd-dev3.fa.us2.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-start?currentStep=productsAndServices

STEP 52

Once complete Click Submit button

Business Classifica

Bank Accounts

lies, Corona And Flame Treaters, Etc.

Products and Servi

"

Cancel Save ml

Registration is complete and submitted for review process

& PwcMobius

Prince William County

Success

Your registration request 2290031 was submitted.
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T

Never miss a step again. Visit Tango.ai
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