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PWC ISupplier Portal Registration 
 

 
STEP 1 

Enter email address to begin registration 
 

 

 
STEP 2 

Click on Send Access Code
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STEP 3 
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Type code "ex. LSwBdEXJ" and Click Continue 

 

 

 
STEP 4 

Now you will begin the registration process Enter Company or Individual 
details ex. Company Name: "Testing 101" 
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Enter Country Click dropdown 
 

 

 
STEP 6 

Type "United States" and select from dropdown 
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Enter Taxpayer ID ex. Type "123456789" 
 

 

 
STEP 8 

Enter Organization Type Click dropdown 
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Click appropriate Organization Type ex. Individual, Corporation, LLC etc 
 

 

 
STEP 10 

Enter Supplier Type Click dropdown 
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Click appropriate Organization Type ex. Self, Corporation, Local Government 
etc. 

 

 

 
STEP 12 

Click on Self 
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Enter Notes to Approver ex. Election Officer Registration 
 

 

 
STEP 14 

Click on Continue 
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Enter Contact Information ex. First Name "Testing" 

 

 

 
STEP 16 

Enter Contact Information ex. Last Name "Last Name Testing" 
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Verify Contact Email Address "testing101@gmail.com" 
 

 

 
STEP 18 

Enter Contact Job Title or leave blank 
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Enter Contact Mobile Phone Number ex. Type "+1 703 456 8529" 
 

 

 
STEP 20 

Enter additional contact Phone Number or Fax Number ex. Type 
"+15718529647" 
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Select if this contact should be a administrative contact and if they will need 
user account to update account information.  

 

 
 

Click on Continue 
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STEP 23 

  
STEP 22 

Enter Address Name (short name) 

 
 

 

Enter Address Line 1 information ex. Type "12347 South Lane" 
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STEP 24 

Enter County Click dropdown 
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Enter selected County ex. Type "Prince William 
 

 

 
STEP 26 

Enter County Click dropdown 
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Enter selected City ex. Type "Dumfries" 
 

 

 
STEP 28 

Enter Postal Code Click dropdown 
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Enter selected Zip Code ex. Type 22025 
 

 

 
STEP 30 

Enter State Click dropdown 
 

https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 31 

Created with 17 of 29 

 

 

Enter email address ex. Type "testing101@gmail.com" 
 

 

 
STEP 32 

Enter phone number ex. Type "17035829647" 
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Select checkbox to associate the contact with the entered address 
 

 

 
STEP 34 

The address can be associated with various tasks such as Receive Purchase 
Orders, Receive Payments and Bid on RFQs If this address should be 
associated with Receiving Purchase Orders, select checkbox to associate the 
contact with ability to Receive Purchase Orders 
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The address can be associated with various tasks such as Receive Purchase 
Orders, Receive Payments and Bid on RFQs If this address should be 
associated with Receiving Payments, select checkbox 
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The address can be associated with various tasks such as Receive Purchase 
Orders, Receive Payments and Bid on RFQs If this address should be 
associated with Bid of RFQs Receiving Payments, select checkbox 

 

 

 
STEP 37 

Scroll down and click Continue 
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STEP 39 

STEP 38 

Click on Continue 
 

 

 

Enter Classification Click dropdown Select ex. "A2 Woman Owned Business" 
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STEP 41 

STEP 40 

Vendors can enter certifications on portal account Enter Certificate Start 
Date Select Date 

*this certification will be stored for procurement use.  It is your 
responsibility to update certificate before expiration date to continue to 
business with Prince William County Government 

 

 

Enter Certificate End Date Select Date 
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STEP 43 

STEP 42 

Enter Notes for Certification Example Type "Certification of Eligibility" 
 

 

Click on Continue 
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STEP 45 

STEP 44 

Enter Banking Details Select Routing Number from dropdown 
 

 

Select Routing Number from dropdown Bank Name will auto populate 
 

 

 
 
 

https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://tango.ai/?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://epvd-dev3.fa.us2.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-start?currentStep=bankAccounts


Created with 25 of 29 

 

 

STEP 47 

STEP 46 

Enter Account Number Type ex. "154789632" 
 

 

 
Select Currency from dropdown Type ex. "US Dollar" and select from 
dropdown 
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STEP 49 

STEP 48 

Select Accounting Type from dropdown Select Checking or Savings 
 

 
Click on Continue 
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STEP 51 

STEP 50 

Enter Products and Services that are specific to the type of business you 
support Example Type "web" 

 

 
 
Check all Products and Services Categories you would like added to your 
profile 
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STEP 52 

Once complete Click Submit button 
 

 
Registration is complete and submitted for review process 
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Never miss a step again. Visit Tango.ai 
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